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TURKIYE CUMHURIYETI
TICARET BAKANLIGI
SERBEST BOLGELER GENEL MUDURLUGU

REPUBLIC OF TURKEY
MINISTRY OF ECONOMY
GENERAL DIRECTORATE OF
FREE ZONES

FAALIYET RUHSATI
MURACAAT FORMU

OPERATING LICENCE
APPLICATION FORM

ADRES/ADDRESS : Serbest Bolgeler Genel Miidiirliigii
General Directorate of Free Zones
SOGUTOZU YERLESKESI
So6giitozi Mah. 2176. Sk. No:63 06530 Cankaya / ANKARA

SEB Degerlendirme ve Uygulama Daire Bagskanlklar: / Departments of FZ Evaluation and Applications

TELEFON/PHONE:  + (90) (312) 204 93 00
+(90) (312) 204 93 01
+(90) (312) 204 93 02
+(90) (312) 204 93 03

Faks / Fax - +(90) (0312) 212 89 06

Liitfen, Formu doldurmadan 6nce “Aciklamalar” béliimiinii dikkatlice okuyunuz.
Please, read the “Explanations” part carefully before filling the Form.



ACIKLAMALAR
Explanations

Liitfen formu bilgisayarda doldurunuz ve asagidaki hususlara dikkat ediniz.

Please fill the from with a Computer and pay attention to the following matters.

1- 1. Boliim : Bu béliime faaliyet ruhsati talebinde bulunan miiracaat¢imin adi, soyadi ve ya ticari unvam kisaltma
yapimadan tam olarak yazilacaktir. Miiracaatcimin faaliyet konusu ¢cok kapsamh ise ilgili boliime ana faaliyet
konusu yazilacaktir. Miiracaat Formunu imzalayan yetkili disinda, miiracaat islemlerini takip ve tamamlama
hususunda bir baska kisi gorevlendirilmis ise “firma temsilcisi” ile ilgili b6liim doldurulacak

Section | : The full trade name of the applicant shall be put in this section without any abbreviation. If the applicant has a
wide span of activities, the main one should be written here. If another person is appointed to complete and follow the
necessary proceedings of the Application Form other than the authorized person who has signed the Form, then the
“representative of the firm” part shall be filled and the authorization document and a specimen signature of the
representative shall be attached to the Form

2- II. Boliim : Serbest bolgede yapilmasi diisiiniilen faaliyet konularindan yalmzca bir tanesi isaretlenecektir. Bir baska
konuda daha faaliyet gostermek isteyen miiracaatcilarin ayr1 bir Miiracaat Formu doldurarak ikinci bir faaliyet
ruhsati almalar gerekir.

Section Il : Only one subject of activity shall be marked in this section. A separate Application Form has to be filled in for
different fields of activities.

3- V. Boliim : Miiracaat¢iya degisik siireler icin Faaliyet Ruhsat1 verilebilir. Serbest bolgede hazir isyeri kiralayarak
faaliyet gosterecek olan Kkiraci miiracaatgilara 15 yillik bir siire icin, kendi is yerini insa ederek faaliyette bulunacak
yatirnmer miiracaatcilara ise 30 yilik bir siire icin faaliyet ruhsati verebilir. Bu siire iiretim faaliyetinde
bulunacaklardan; kiraci miiracaatgilar icin 20 yil yatirimer miiracaatgilar igin ise 45 yildir. isyeri Kiralama
faaliyetleri i¢in azami ruhsat siiresi 5 yildir.

Section V : The operating Licence may be granted for different time periods. It can be issued for 15 years for tenant
applicants who intend to rent completed office, and 30 years for investor applicants who intend to build their own office.
That time period is 20 years for tenant applicants, and 45 years for investor applicants, who are in charge of production
activity. The maximum time period is 5 yerars for Office Renting activity.

4- X. Boliim : Serbest bolgede yiiriitiilecek faaliyet icin istihdam edilecek personel sayis1 belirtilecektir. istihdam
edilecek yabanci personelin, yurticinden temininden giicliik ¢ekilen yonetici veya vasifli personel (uzman) niteligine
sahip olmasi gerekir.

Section X : Number of persons to be employed by the user in connection with its activities in the free zone shall be indicated
in this section. Foreign national employees should be at a position of manager or expert who is difficult to be employed from
Turkey.

5- XI. Boliim : Serbest bolgede faaliyete gegildiginde yapilacak isletme giderleri tahmini olarak belirtilecektir.
Section XI : The estimated operating expenses Applicants shall be stated after the free zone activity commenced.

6-XII. Boliim : Bu boliimde II. Boliimde isaretlenen faaliyet konusuna iliskin ayrintih bilgi verilecektir. Ornegin; ahm
satim konusu isaretlenmisse (B) kismi, bakim-onarim isaretlenmisse (F) kismi dolduracaktir.

Section XII : Detailed information on the subject of activity marked in section 11 shall be stated in this section. For instance,
Part (B) should be filled by the firms in charge of purchasing-selling activities, Part (F) should be filled by the firms in
charge of repair and maintenance activities.

7- Formda ilgili boliime yer darhg nedeniyle yazamadigimiz ancak yazilmasinda yarar goriilen bilgiler ilgili boliim
numarasi belirtmek suretiyle ayr1 bir kagida yazlabilir. Genel Miidiirliik veya Serbest Bolge Miidiirliikleri
telefonla veya sahsen bagvurularak ayritih bilgi alinabilir.

If there is not enough space, other matters which are considered necessary might be stated on a separate sheet indicating the
related section number and attaching to the Form. You may call or apply in person to the General Directorate or Free Zone
Directorates for further information.



TiCARET BAKANLIGI’NA
(Serbest Bolgeler Genel Miidiirliigii)
TO THE MINISTRY OF TRADE
(General Directorate of Free Zones)
cond 20

.................................... Serbest Bolgesi’nde sube / yeni sirket kurarak faaliyet gostermek istiyoruz. Gerekli Belgeler
ekte sunulmus olup, miiracaatimizin incelenmesini ve Faaliyet Ruhsati verilmesini miisaadelerinize arz ederiz.

Bu form ve eklerindeki biitiin bilgilerin dogru oldugunu, degisiklik oldugunda en geg bir ay igerisinde bilgi verecegimizi,
Formda belirttigimiz hususlart Yonetmelik hiikiimlerine gore yerine getirecegimizi ve Serbest Bolgedeki faaliyetimizin
cevre kirliligine neden olmayacagini beyan ve taahhiit ederiz.

We intend to 0perate in .........ccocooevereinienine e Free Zone by establishing a branch / new firm. We are
enclosing related documents for your assessment and request the approval of the Operating Licence.

We hereby declare and certify that all information given in this Form and its enclosures is correct, and any
subsequent amendment made by ourselves will be forwarded within one month, associated documents will be
accomplished in compliance with the provision of the Regulation, and our Free Zone activity will not be caused

environmental pollution.

Ad1

Name

Gorevi

Title

Ticaret Unvan1 Ve Yetkili Imzalar

Trade Name and Authorized Signatures

Ekler : ( Liitfen Form’la birlikte verdiginiz ekleri isaretleyiniz.)
Enclosures: (Please mark the given enclosures with the Form.)

O LMiiracaatgi ve Serbest Bolge faaliyeti hakkinda aciklayici bilgi ( Ayri bir sayfa olarak ).
1. Descriptive information about the Applicant and its Free Zone operation (on a separate sheet).

- 2.imza sahibinin yetki belgesi ve imza sirkiileri ile (varsa) firma temsilcisinin yetki belgesi ve imza beyannamesi.
2.Authorization document and specimen of signature of the signatory and (if any) power of attorney and specimen of

signature of the firm agent

- 3. Eger miiracaatci;
- Halihazirda kurulmus bir firmaysa, firmanin kurulus ilam ile son sermaye ve ortakhik yapisinin yayimlandig

Tiirkiye Ticaret Sicili Gazeteleri ve Ticaret ve/veya Sanayi Odas1 Kaydi (Yabanci firmalar icin kendi iilkelerinde
gecerli olan kurulus belgesinin Tiirkiye’nin o iilkedeki temsilcigince onayl 6rnegi).
- Serbest bolgede kurulacak bir firmaysa, sirket ana sozlesme taslag:

3 . If the applicant;

- isan already established firm, Tiirkiye Ticaret Sicil Gazetesi (Turkish Trade Register Gazette) covering the establishment
announcement and the last capital and partnership structure of applicant firm and document obtained from Chamber of
Commerce and/or Industry (The copy of the establishment documents of the firm which has been established outside of
Turkey, ratified by the Turkish Consulates).

- will be a firm that will be established in the free zone, articles of incorporation

- 4.Son ii¢ yillik bilanco ve kar-zarar cetvelleri.
4 . Last three year’s balance sheets, income statements.

O S5.Faaliyet Ruhsati iicretinin Tiirkiye Cumhuriyet Merkez Bankasi’na yatirildigim1 gésteren banka dekontunun ash

ve bir fotokopisi.
5 . The original copy and photocopy of the receipt Operating Licence fee paid to the Central Bank of Turkey.

O 6.(Varsa) Son ii¢ Yilda Tiirkiye’ye getirilen doviz tutarim gosterir belge.
6 .(if any) Documents related to the foreign currency brought into Turkey within the last three years.

O 7.Banka ve finansal kiralama kuruluslar icin BDDK-Bankacilik Denetleme ve Diizenleme Kurumu’ndan, sigorta
kuruluslari i¢cin Hazine Miistesarhg: Sigortacilik Genel Miidiirliigii’nden alinan izin belgesi.
7 .Establishment Permit from BDDK-Banking Regulation and Supervision Agency for bank and financial leasing
institutions and from Undersecretariat of Treasury Directorate General of Insurance for insurance companies.

O 8.Doldurulmus Faaliyet Ruhsati Miiracaat Formunun bir fotokopisi.
8 .A copy of filled Operating Licence Application Form.



L.BOLUM MURACAATCIYI TANITICI BiLGiLER

Section | Information About the Applicant

Adi /Ticaret Unvam
Name / Trade Name

Merkez Adresi
Headquarter’s Address

Faaliyet Konusu
Type of Activity
E-POSA I oo Telefon: e Faks
E-Mail Phone

Kayith Bulunulan Ticaret ve /veya Sanayi Odasi ve Kayit No : ......
Registered Chamber of Commerce and/or Industry, and Registration Nr.

Kurulus Tarihi
Establishment Date

Kayith Sermayesi =~ 1 ... oo, Odenmis SErMAYESI: .......cc.ccvevveveveeereeieee e,

Registered Capital Paid in Capital

Ortak Sayist : ..o, Yerli Ortak Payi : %6 ...cocoovieieiiiiiiiciiene Yabanc1 Ortak Pay1 : %
Number of Partners Local Partner’s Share

Foreign Partner’s Share

Baslica Ortaklarin isimleri Uyrugu Odenmis Sermayedeki Pay1 (%) Kimlik ya da Vergi No
Names of Main Partners Nationality Share in the Paid in Capital (%) ID or Tax ID Number

(Varsa) Temsilcinin / (If Any) Representative’s
Ad1/ Name

Adresi /Address

TelefoN / PRONE & ...ttt Faks [ FaX @ oot

E-Posta/ E-Mail : .......cccooveiiiiiiececcece e

(Varsa) Ana Sirketin / (If Any) Main Firm’s
UNVANL/ TTA0E NGIME I oot E Rt e et R et r et n et an b nn e en s

Adresi /Address

Telefon / PRONE & ..ot Faks [ FaX @ e

E-Posta/ E-Mail : .......ccooovviiiiiiiccecee e



H.BOLUM SERBEST BOLGEDE YAPILACAK FAALIYET
Section 11 Proposed Activitiy in Free Zone

Hangi Konuda Faaliyet Ruhsat1 isteniyorsa yalmiz o kutu isaretlenecektir.
Only one box should be marked, which is related to the requested Operating Licence.

Uretim : Uretimde kullanilan hammadde ve ara mallarin alimy, iiretilen mallarin satis1, markalanmasi,
ambalajlanmasi, etiketlenmesi ve sergilenmesi yapilabilir. Stok fazlas1 hammadde ve ara mallarinin
satis1 ancak Serbest Bolge Miidiirliigii’niin uygun gérmesi halinde miimkiindiir. Production : Purchase of
raw materials and intermediate goods, selling, marking, packing, labeling and exhibiting of final goods can be
performed. Selling of excess of raw material and intermediate goods stock can be sold provided that Free Zone
Directorate approves.

Alm -Satim : Ticareti yapilan mallarin alim-satimi, depolanmasi, etiketlenmesi, ambalajlanmasi ve
sergilenmesi yapilabilir.

Purchasing-Selling : Purchasing-selling, storing, labeling, packing and exhibiting of the commercial goods can
be performed.

Depo isletmeciligi : Kullanic1 veya kullanic1 olmayan diger kisi veya kuruluslarin mallar1 depolanabilir.
Warehouse Operating : Goods owned by other users or non-user real or legal entities can be stored.

Isyeri Kiralama : Kullanicilara hazir isyerleri kiraya verilebilir.
Office Renting : Completed warehouses can be rented to the users.

Montaj-Demontaj : Boliim XII-E’ de belirtilen mallarin montaji veya de montaji yapilabilir. Assembling
-Disassembling : Assembling or disassembling of the goods stated in section XII-E can be performed.

Bakim Onarmm : Miilkiyeti alinmaksizin Boliim XII-F’ de belirtilen mallarin bakimi ve onarimi

yapilabilir.

Repair-Maintenance : Without taking possession Repair and maintenance of the goods stated in section XII- F can be
performed

Bankacihk
Banking

Digerleri ( Yukarida belirtilen faaliyetlerin disinda kalanlar)
Others ( Other activities that are not stated above)



11l. BOLUM SERBEST BOLGEYE TRANSFER EDILECEK SERMAYE MIiKTARI (ABD $ ) Section I11

Amount of Capital to be Transferred to the Free / Zone (US $)

Aym Sermaye / Capital in Kind Nakdi Sermaye / Capital in Cash
Tiirkiye'den From Yurtdigindan From Abroad Tiirkiye'den From Yurtdisindan From
Turkey Turkey Abroad

IV. BOLUM (VARSA) MURACAATCININ BASVURULAN SERBEST

BOLGE VEYA DIiGER SERBEST BOLGELERDE SAHIP OLDUGU
FAALIYET RUHSATINA ILISKIN BiLGILER

Serbest Bolgenin Adi Faaliyet Konusu Faaliyet Ruhsat No
Name of the Free Zone Type of Operating Nr. Of Operating Licence

Section IV Explain If Applicant Firm Has Any Other Operating Licence at This or Other Free Zones

TALEP EDIiLEN FAALIYET RUHSATI SURESI
Requested Operating Licence Period

V. BOLUM
Section V

O Kiraca Firmalar - Tenant 15 YIL-15 Years
(Bolim VII/A' y1 doldurunuz ) 5.000%
(Fill in Section VII/A)

O Yatirimc Firmalar - Investor Firms
( Boliim VII/A'y1 doldurunuz ) (Fill in
Section VII/B)

( Uretim faaliyetinde bulunacaklar icin bu
siire 20 yildir. )

( The time period is 20 years for the firms in
charge of production)

( Uretim faaliyetinde bulunacaklar icin bu
30 YIL-30 Years [siire 45 yildir. )

5.000 $ ( The time period is 45 years for the firms in
charge of production)

(Isyeri Kiralama faaliyetinde bulunacaklar
icin bu siire en ¢ok 5

yildir.)

( The maximum time period is 5 years for the
firms in charge of office renting)

VI. BOLUM FAALIYETINIiZ NEDENIYLE ORTAYA CIKACAK ATIKLAR NELERDIiR?
BUNLARDAN HANGILERI NASIL BERTARAF EDIiLECEKTIiR? HANGILERI GERi KAZANIMA

KONU EDILECEKTIR? CEVRE KiRLIiLIGINiN NASIL ONLENECEGINi ACIKLAYINIZ

Section VI. Which wastes will arise due to your activities? Which of them will be disposed and



how will they be disposed? Which of them will be recycled? Explain how to avoid environmental pollution.




VIL BOLUM
Section VI TALEP EDIiLEN ALAN

Requested Area

A) Kapali Alan / Closed Area :

m2 Hazir kapal alan kiralayacak kullanicilar

B) Acik Alan / Open Area m2  Bina insa edecek kullanicilar
Users who will construct a building in the Zone

VIII. BOLUM INSAAT PROGRAMI ( Acik alan Kiralayacak kullamcilar dolduracaktir.)
Section VIII

Construction Schedule( To be filled by users who will rent open area )

Proje Hazirlama SGresi (ay) @ .cooooovveerverveennnn. Ingaatin Taban Alam (m2) D,
Project Design Period ( month ) Base Area of the Construction (m2)
Insaat Siiresi (ay) PPN insaatin Kat Sayis1 PPN
Construction Period ( month ) Number of Floors
Insaat Tipi e insaatin Toplam Alam (m2) TR
Type of Construction Gross Construction Area ( m2)

Users who will rent s closed area in the Zone

IX BOLUM SERBEST BOLGEDE YAPILACAK YATIRIM HARCAMALARI (ABD $)

Section XI Investment Expenses to be made in the Free Zone (US $)

Tiirkiye'den Yurtdisindan

From Turkey From Abroad Toplam Total
Bina
Building
Makine ve Techizat

Machinery and equipment

isgiicii
Man Power

Digerleri ( Belirtiniz )
Others ( Specify )

Toplam
Total




X. BOLUM SERBEST BOLGE FAALIYETI iCiN iSTIHDAM EDILECEK PERSONEL

Section X Personnel to be Employed for the Free / Zone Activity

T.C Uyruklu Turkish Yabanci Uyruklu 1

National Foreign National Toplam Total

'Y onetici
Administrator
Biiro Personeli
Office Personnel

Vasifl Isci
Qualified Worker

Vasifsiz isci
Unqualified Worker

Toplam
Total

1 istihdam edilecek personel cahsma saatlerinde serbest bolgede bulunmahdir.
Personnel to be employed have to be present in the free zone during the working hours.
2 * Liitfen, yabanci uyruklu personel istihdaminin gerekgcelerini aciklayiniz.
Please, explain the reasons to hire foreign personnel.

XI BOLUM FAALIYETE GECIiLDiGINDE TAHMINi YILLIK iSLETME HARCAMALARI (ABD $)

Section XI Estimated Annual Operating Expenses During the Operation (US $)

Tiirkiye'den Yurtdisindan From
From Turkey Abroad Toplam Total

Hammadde ve Aramalar §
Raw Materials and Semi- product Goods

iscilik ve Personel Giderleri
\Workmanship and Personnel Expenses

Finansman Giderleri ( Kredi, Faiz )
Financing Expenses ( Credit, Interest )

Gayri Maddi Haklar ( Patent, Lisans, vs. )
Intangible Rights ( Patent, Licence, etc. )

Diger Giderler ( Belirtiniz )
Other Expenses ( Specify )

Toplam
Total

Applicants to carry out purchasing - selling activities shall not fill this row.
1 Alim - satim faaliyeti yapacak miiracaatcilar bu kismi1 doldurmayacaktir.

8



XIL. BOLUM SERBEST BOLGEDE YAPILACAK FAALIYETE iLiSKIiN BILGILER
( I Boliimde belirtilen faaliyeti agiklayiniz. ) Section XII

Explanations Related to Activity in the Free Zone
(Explain the Activity Specified in section 11)

A. Uretim ( Uretim Akis Semasin ayr1 bir sayfada gosteriniz. )

Production ( Please, indicate the production process on a separate sheet. )

e

Satin Alinacak Hammadde ve Aramalar :'%1;:](11323 rdkeen lg:l;r;d’lilblig:él
* Raw Materials and Intermediate Goods to be Purchased y
Malin Adx G.T.i.P. Numarasi (12°li Bazda) Miktar Deger ($)Miktar Deger (%)
Name of the Good (Tarif Number (12 digits) Quantity Value ($)|Quantity Value ($)
L ——————————————
2 e
TP PP PP TOPRPPRTIN
Ao
D

Toplam Total

1 * Uretimde Kullamlacak hammadde ve ara mallarimin tahmini miktar ve degerleri belirtilecektir.
The estimated value and quantity of the raw materials and semi-produced goods used in the production shall be
stated

Uretilecek Mallar Tahmini Yillik Uretim
Goods to be Produced Estimated Annual Production
Malin Adx G.T.i.P. Numarasi (12°li Bazda) [Miktar Sinai Maliyeti (§) **
Name of the Good  [Tarif Number (12 digits) Quantity Production Cost ($)
L
e
K SOOI
Aot
Toplam
Total

2 * Uretimde kullamlan hammadde ve ara mal giderine iscilik ve sabit giderlerin eklenmesiyle bulunacak
deger yazilacaktir
The value found by adding the workmanship and fixed expenses spent for the production to the cost of the raw and
semi-produced goods shall be written.

Satilacak mallar Tiirkiye'ye Yurtdisina
*** Goods to be sold To Turkey Abroad
Malin Adi (B;;élé;)' Numarast (A2l ooy Deger ($)Miktar Deger ($)
Name of the Good Tarif Number (12 digits) Quantity Value ($)|Quantity Value (3$)
ettt L et E Rt R oS e e R oAt R e Rt LR oAt et e R e At R e R et R e R e At e R e R et et e R et et e R et et e R et bene et et e re e ne
et — et L s et A et oL st L oA e bt oA et et e R e LR e R e s R oA et R eR et R e R et e bR et et e R e s e b e R et et e s et bene et et e re e ne
B ettt et LYo s et Aot L s e et bR e s oL oA et te R e LR e R e s e A oA et R eR et e bR et e R eR et et e R e s e b e R e et et et et bene et et e re e ne
TS

Toplam Total ..o v

3 ** Sinai maliyete satis masrafi ve kar eklenerek bulunacak satis degeri yazilacaktir.
The selling value found by adding the selling cost and profit to the production cost shall be written.



B. Alm - Satim
Purchasing - Selling

-
Satin Ahinacak Mallar / Goods to be Purchased Tirkiye'den Yurtdisindan
From Turkey Abroad
: —
Malin Adi (B;galg' Numarast (A2l oy Deger ($)Miktar Deger ($)
Name of the Good Tariff Number (12 digits) Quantity Value ($)Quantity Value ($)
L e e e e e
2 e e nenaneaeee eeeeieeen e e
O
A e e i e e
Toplam
Total ... s
Tiirkiye'ye Yurtdisina
Satilacak Mallar / Goods to be sold To Turkey Abroad
Malin Adi g;dlé;). Numarast (A2l o Deger ($)Miktar Deger (5)
Name of the Good Tariff Number (12 digits) Quantity Value ($)|Quantity Value (3)
L e e eeiieeiiee e e e
2 e i eeeieeiie eiieiie e reeiaeaas
e
A e e i e e
Toplam
Total ... s
C. Depo isletmeciligi
Warehouse Operating

Deponun Cinsi Alam (m2) Hacmi (m2)

Type of Warehouse Area (m2) Volume (m2)

Depolanacak Mallar (isim + G.T.i.P) Tahmini Yilik Miktar

Goods to be Stored (Name + Tariff Number) Estimated Annual Quantity
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D. isyeri Kiralama
Office Renting

Kiraya Verilecek Binanin Cinsi Kapal Alan (m2)
Type of the Building to be Rented Closed Area (m2)
E. Montaj-Demontaj ( Liitfen, B Boliimiinii de doldurunuz.)
Assembling- Disassembling (Please, Fill in Part B also. )
Montaji-Demontaji Yapilacak Mallar (isim + G.T.I.P) Tahmini Yilhik Miktar
Goods to be Assembled-Disassembled (Name + Tariff Number) Estimated Annual Quantity

Satin alinacak mallar ile satilacak nihai iiriinler B. (Alim-Satim) boliimiinde belirtilecektir.
The goods to be purchased and the final goods to be sold will be specified in section. B.(Purchasing-Selling)

F. Bakim -Onarim ( Liitfen, B Boliimiinii de doldurunuz.)
Repair-Maintenance ( Please, Fill in Part B also. )

Bakim-Onarim Yapilacak Mallar (isim + G.T.I.P) Tahmini Yilhk Miktar
Goods to be Repaired-Maintained (Name + Tariff Number) Estimated Annual Quantity

Kullanilacak malzemeler ve hizmet iicretleri B.( Alm-Satim) boliimiinde belirtilecektir.
The materials to be used and the service payments will be specified in section B. (Purchasing-Selling

G. Digerleri ( Liitfen A¢iklayiniz)
Others ( Please explain)
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